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Project Manager

Employer:  
Constructing Excellence in Wales

Location:
Cardiff

Contract:
Fixed term (to 31st March 2015) 
Hours:

Full Time – flexible working available

Position:

Project Manager

Salary:
£25,700 to £33,200 depending on experience. 
Constructing Excellence in Wales (CEW) is funded by the Welsh government to help improve the construction industry in Wales.  CEW works with all aspects of the industry - from government, clients, designers, construction firms, SME’s and waste management organisations – to promote best practice.  Sustainability is central to all our work, but our focus is collaborative working.  Our vision is for the entire supply chain to work as a whole, a single team to deliver a sustainable built environment for Wales that performs across all of the government’s targets.    
CEW receives specific funding to administer the Wales Low/Zero Carbon Hub (WLZCH).  Created in 2009, the WLZCH was developed to act as a dissemination mechanism to stakeholders and a source of advice to Welsh Ministers over activities and actions needed to achieve the aspiration of zero carbon new build and the contribution to be made by buildings that will help to deliver the 3% annual target to cut greenhouse gas emissions. To ensure that the Climate Change Strategy is delivered across the devolved areas of competence, the WLZCH has been identified as the built environment sub group to the Climate Change Commission for Wales (CCCW).

The WLZCH duties, include:

· Advise Welsh Ministers on the most effective way to deliver relevant commitments of the climate change strategy in respect of the built environment and contribute to a related policy review, development and implementation

· Raise awareness amongst stakeholders about solutions aimed at reducing emissions in new and existing buildings.  To disseminate developing best practice and act as a focal point for obtaining the views of industry and wider stakeholders.

· To work with existing knowledge networks and organisations working in the field.

· Identify, propose and promote practical actions and policy options, including the uptake of research findings.

· Identify any gaps in current policies (having regard for the limits of Welsh Government devolved responsibilities) which would usefully contribute to the achievement of policy objectives.
Job purpose

Reporting to the Sustainability Programme Director you will be responsible for the delivery of specific projects in relation to the construction industry, built environment and the low carbon agenda and to support the wider delivery of WLZCH duties.   

General duties and responsibilities:
· Manage the development and execution of the project from initiation to closure

· Work with the project sponsors, partners, other relevant programmes and stakeholders across all aspects of project delivery 

· Identify project-level risks and issues, resolving issues and solving problems throughout the project 

· Track and report project milestones, including the production of status reports

· Determine resource requirement for project delivery to accomplish the project plan, which may include external contractors or consultants
· Develop tools and apply best practices for project delivery and management

· Work with CEW team to contribute to the administration, marketing and communication support for project outputs.

· Contribute to the preparation of monthly and quarterly progress reports, to include monthly expenditure.   

· Undertake other tasks and duties as may be required from time to time and as directed by the line manager

Key requirements and personal profile

To be successful in this role you will be educated to degree level or equivalent in a related discipline with demonstrable experience of project management and delivery in a demanding environment.  You will have experience of the built environment sector, its supply chain, an understanding of how climate change impacts the built environment in Wales and of furthering the low carbon and sustainable development agendas in relation to construction and the built environment.

CEW is an equal opportunities and welcomes applications from suitably qualified and experienced candidates from all sectors of the community.

To apply, please forward CV’s together with a covering letter outlining what you would bring to the position to susan.selkirk@cewales.org.uk 

Closing date for applications: close of business Friday 17th May 2013. 

WLZCH: Project Manager Specification
	EDUCATION & EXPERIENCE
	DESCRIPTIONS/DEFINITIONS

	Essential:
	· Educated to degree level or equivalent in a relevant discipline

· Strong project management skills and experience

· Experience of managing budgets

· Experience of initiating projects either directly or through third parties including development of procurement documentation 

· Knowledge and experience of the construction sector and/or its supply chain

· Knowledge and experience of climate change in the built environment, specifically mitigation 
· Experience of furthering low carbon solutions in the construction industry and the built environment

	Desirable:
	· Broad knowledge of sustainability

· Knowledge and experience of the construction sector and/or its supply chain

· Experience of undertaking desk-based research, and where necessary further primary research to pull information together in a report-format

· Awareness of the different challenges presented by existing/new build domestic and non-domestic properties 

· Knowledge and experience of climate change adaptation in the built environment
· Understanding of measuring energy efficiency and the performance of buildings

	COMPENTENCES
	

	Adaptable to Change
	· Shows flexibility and a ‘can-do’ approach when facing new challenges and significant change

	Planning & Organising
	· Able to develop clear workable plans to organise activities and resources

	Analysis & Decision Making
	· Able to identify and analyse relevant data from multiple sources, making objective and timely decisions based upon available evidence and sound analysis 

	Achieving Focus
	· Focus on working to clear outcomes, prioritising actions and overcoming barriers to deliver targets on time and to budget

	Quality Focus
	· Able to set up and work within quality management processes and systems

	Personal Commitment
	· Commitment, energy and enthusiasm for achieving challenging goals

	Stakeholder Management
	· Ability to build effective internal and external contacts to support achievement of project targets. Make use of external networks to anticipate change and inform business strategy

	Influencing & Negotiation
	· An ability to negotiate with and influence others, creating commitment to achieving CEW goals

	Communicating
	· Excellent oral and written communication skills

· Excellent IT skills (Microsoft office: Word, Excel, Project, Powerpoint)

· Excellent presentation skills 

	Leadership
	· Able to encourage and develop cross-functional and cross-organisational team work

	Teamwork
	· Able to make a strong contribution to teams


